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Job Vacancy
SENDCo Administrator
Contract: Temporary (1st September 2026 – 31st December 2026) - initially
Hours: 0.4 – 12 hours a week. 8.30 – 3.30 – 1 Hour for lunch
Salary: A1 /B1 .2
We are looking to appoint a SENDCo Administrator at  Meanwood CE Primary School.

The successful candidate will need to:
- Be Professional, approachable and friendly

- Able to build relationships with children, parents, and staff

- Discreet and trustworthy (will be handling confidential information)

-Committed to safeguarding and promoting the welfare of children and young people.
-Support the Christian ethos of the school. 
What we can offer you:

-The opportunity to be part of a friendly, supportive team committed to achieving high standards for all pupils.

-An enjoyable work environment in a friendly, happy school.

-A dedicated senior leadership team and governing body

-Commitment to staff development, including supporting staff to undertake new opportunities and continual professional development.
Closing date for receipt of applications: Friday 19th June 2026 @12.00 noon

Interviews will be held on: Friday 26th June 2026
This school is committed to safeguarding and promoting the wellbeing of children and young people and expects all staff and volunteers to share this commitment. 

Successful applicants will be subject to DBS clearance and other relevant employment checks including an online search. References will be requested prior to interview for candidates who are short-listed.  If shortlisted, you will be required to disclose relevant information regarding criminal history and an on-line search will be conducted.  This includes only information publicly available on-line. The school withholds the right to withdraw offers of employment based on above criteria.  

At Meanwood CE Primary School we will continuously strive to ensure that everyone in our school is treated with respect and dignity. Each person in our school will be given fair and equal opportunities to develop their full potential with positive regard to gender, ethnicity, cultural and religious background, faith, sexuality or disability. We are committed to providing equality and fairness through our recruitment and employment practices and not to discriminate on any grounds.
All applications should be sent through the school admin email (admin@meanwood.leeds.sch.uk) for the attention of the School Business Manager. 

